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JNJIBXHOCTHA XAPAKTEPUCTHUKA

1.O6ma nHpopmanus

1. Hammenopauue Ha mrbxaocrra: ChAEBEH CEKPETAP

2. Ko mo HKIIJI: 33433004, cnenxanisypana afMHHHACTPALIS

3. MUHIMAJHKA HU3UCKBAHWS 33 3a€MaHe Ha JUIBKHOCTTA, ChIIIACHO
Knacudukaropa no wi.341 an.1 3CB:

3.1. obpa3oBareiHa CTEeNEH: CPEAHO oOpas3oBaHHe
3.2.  TPYJOB CTax<: HE Ce U3HUCKBA
3.3. MuHAMaieH paHr: V (IeTH)

I1.OcHOBHA 1EJ Ha JJIBKHOCTTA

MsmeiiHsBa JeMHOCTH MO IOATOTOBKaTa Ha Jejara 3a pasriekAaHe B
chIeOHM 3acelaHus, W3rOTBA W IIpHjara KbM JenaTa H KBbM €EJIEeKTPOHHHUTE
manKkd Ha Jenara [POTOKOJUTE  OT chaeOHUTE 3acelaHus, IIONbJIBa
eJIeKTPOHHHUTE NAaIlK{ Ha JleNaTa ¢ IOCTaHOBCHHUTE ChIcOHH aKTOBE OT OTKPHUTO
jacenaHue, MOATOTBA GOPMYJIApH, CHMCHUM C HACPOHCHHTC 34 cbaeoHo
jacenaHue nena. IIpoBepsiBa pPeNOBHOCTTa Ha BPBHUCHHTC NIPU30BKH Mpeau
cpaebHoTo 3acemanue. Ilpuiara KbM Je€jata, JOKYMEHTHUTE, IOCTBIUIA B
cpaebno 3acenanue. M3rores MpoOTOKOIH OT chaeOHO 3acenaHue, IMPU30BKU U
IpyrH MOKYMEHTH, TIO PaslnopeXjaHe Ha ChAMATA OT chOeOHOTO 3acelaHue.
HoMmepupa TpefCTaBeHuTe 110 JieNiaTa JOKyMEHTH OT chAeOHO 3acejaHue




I11. OO0 M3HCKBaHus 32 3aeMaHe Ha JUIbKHOCTTA:

3a JUTBKHOCTTA ChIeOeH ceKxpeTap ce Ha3HayaBa JIUIE, KOeTO:

1. e mpaHONIETEH OBIrapcKy rpaXKIaHuH

2. ¥Ma 3aBBpIIEHO CPeHO 00pa3oBaHUe

3. He e OCHKIAHO Ha JIMIIaBaHe OT cB00O0Ja 38 YMMIIUIEHO NIPECTBILTICHAE
OT 00LI XapakKTep

4. He e IOCTaBeH MO/ 3alIpEIICHUe

5. He e JIHMIIEH OT IIPaBOTO Ja 3aeMa OnpeieeHa ATBXHOCT

6. He e B iiepapxuyecKka Bpb3Ka HA PHKOBOACTBO M KOHTPOI CBC CBHIPYT
MNM CBOPYra, ¢ POJHMHM [0 TpaBa JMHUS Oe3 OrpaHHYEHHs, IO chpebpena
JIMHHS [0 YeTBBPTa CTENeH BKIIOYMTENHO WM IO CBAaTOBCTBO N0 HETBBHPTA
CTEIEH BKIIOUYUTEIHO.

7. He e eqHOJWYECH THPrOBEL], HEOTPAaHMYEHO OTTOBOPEH CBHAPYKHHUK B
TBHProOBCKO JPYIKECTBO, YNPABUTEN HIM H3MBIHUTENEH “ICH HA ThPrOBCKO
J[Py€CTBO, THPIOBCKH II'BIHOMOIIHUK, THPTOBCKH MPEJCTaBUTEN /mpoKypucT/,
JTMKBUIATOP WA CUHIHK.

8. He e HapOIeH NPEICTaBUTEIL.

0. He 3aeMa PBKOBOJHA WIM KOHTPOJNHA IIBKHOCT Ha HAIMOHAITHO
paBHHMILE B IOJIMTHYECKA NTAPTHS.

IV. KBasnduKalHOHHH H3NCKBAHH 32 32aeMaHaTa [UTbKHOCTTA:

¢O6pa3oBaHue — 3aBBPILEHO CPEIHO oOpa3oBaHKe

e KOMITIOTBPHH YMEHHs] - OTJIIMYHO BllaieeHe Ha KOMITIOTHPEH MALIMHONC
¥ yMeHHs 3a TeKcTooOpaboTka € TPOTpaMeH MpOAYKT Word, pabota CBC
cTaHAapTHO oduc 06opyABaHe, COPTYEPHH NPORYKTH K KOMHUPHA TEXHHIKA

oJ[MuHM JEJIOBH KadecTBa: OTJIMYHM KOMYHMKATHBHM YMEHUS 1
croco6HOCT 3a paboTa B €KHUIl, HHUIIMATHBHOCT, ONEPATUBHOCT, JIOSTHOCT.

IV. Chneunduunu H3HCKBaHHs, TMNpeIBHIeHH 32 3aeMaHe Ha
JUIBbKHOCTTA: TO3HAHMS [0 CTUIMCTUKA, PABOMKC, rpaMaTHKa, IIyHKTyallu %}
TekcT006paboTKa, KOMIIFOTBPHH YMEHHS 3a pabora C ONepalOHHU CHCTEMH,
yMeHHs 3a paboTa C KONHMPHA TeXHHWKA; IO3HAHMA Ha HOPMaTHUBHHUTE
pasnopenlH, peryIupaly JeHHOCTTa Ha OPraHuTe Ha cpaebHara BIacT — 3aKOH
3a cpaebnara Binact /3CB/, TlpaBunHUK 3a aAMUHHCTpallud B ChIUIHIIATA
/TIAC/, ETuueH KOIeKC Ha CBIECOHMTEC CIYKHUTENHM, KOMYHMKAIMOHHU H
OpraHM3alMOHHM YMeHHs, paboTa B EKHIL; KOMIETCHTHOCT, OTTOBOPHOCT,
eKCIIeIUTHBHOCT, 3HAHUS U YMEHHUS 3a Pealli3uPaHe Ha MOJIC3HU U/ICH.

V. OCHOBHM JUI'bKHOCTHH 3A{bJIKEHWS.

1. CheTaBst IPOTOKOIHM 32 OTKPUTUTE ChASOHM 3aCelanus IO AUKTOBKATa
Ha TpeiceiaTels Ha ChCTaBa, KOMTO Ca Ha DasMOJIONKEHHE Ha CTpaHUTE B
TPHIHEBEH CPOK OT ChAECOHOTO 3aCEAaHUE;




2. M3roTBs cIMCBHIM 3a pella U 4acoBETE Ha pasrJielkJaHe Ha Jeyiara 1o
o0Opasell ¥ ' IIOCTaBs MpeJl ChAeOHUTE 3a5u U HHYOPMALMOHHUTE Taba,

3. Tlogpexna u HOMepHpa MO pela Ha IOCTHIIBAHETO HAa KHHXKATa OT
3aceJaHusATa;

4. V3mbiaHsBa paslopekJaHUsATa Ha ChbA4, MOCTAHOBEHH B OTKPUTHUTE
3aceaHusd,

5. Cr00pa3HO JTHKHOCTHA XapaKTEPHCTHKA MOJXKE 1a U3TOTBS M M3Ipallia
00siBJICHHs Ha CTpaHWTe Clie]] TOCTAaHOBSBAHE Ha pELIEHHE MO AENI0TO, KaTo
paBU 0TOeNsA3BaHe BPXY PEIIEHUETO;

6. BrivcBa B KHWraTta 3a OTKPHTH ChASOHU 3aceaHusl JieaTa Ha ChCTaBa,

7. CbcTaBs OOKYMEHTH 3a H3IUIAlllaHe Ha OIpPEICICHHTe CyMH 3a
BB3HArPAK/EHNA M PA3HOCKU Ha eKCIepPTH, CBUIETENH, ChIeOHH 3aceaTelt U
APYTH 10 OIIpeieNleHH 00pasIHy;

8. CbcTaBs CIUCHIM HA JUIATA 32 IPU30BaBaHe B ChJA Cle] IbPBOTO 110
JeJI0TO 3acefaHue 1o obpasell, Ha KOUTO OTOeNsA3Ba Kora U Kb/ie ca U3NpaTeHn
TNPU3OBKUTE U CHOOIICHHUATA, WK OTpa3siBa HaYMHA Ha YBEIOMIBAHETO UM;

9. Haii-manko 10 mguu mpenu 3acefaHHETO IIPOBEPsBa BPBIIAHETO HA
TNPU3OBKHUTE U JPYTUTe KHHXKA MO JIEJOTO M JOKIaJaBa pe3ynrara Ha ChIusTa-
JIOKJIaI4HUK;

10. M3roTBs NMpU30BKHTE MO OTIOXKEHHWTE AeNa W OTpassiBa pesyirara B
KHMTATa 38 OTKPHTUTE 3acelaHus B TPUJHEBEH CPOK OT ChAEGHOTO 3acelaHue;

11. V3roTBs M3OBIHUTEIHH JIMCTOBE IIO IIOJJIEXAIlM Ha H3MNBIHCHHE
cheOHU aKTOBE, KAKTO M MO ONPEICNICHUs 3a HajlaraHe Ha rioba u ordens3sa
TOBA B PETUCTHPA 32 U3/IaJICHATE U3IIBIIHUTEIHH JIMCTOBE,

12. B cpoka 3a H3roTBsHE Ha MPOTOKOJIA IpeiaBa oOgBEeHUTE 32 pelllaBaHe
nena Ha CHIUATA-IOKIAMYUK, a OTJIOXKEHHWTEe, MPEKPaTeHWTe W C H3rOTBEHH
aKTOBe Jieia — B JIEJI0OBOJICTBOTO;

13. AHOHHMH3MpA NPOTOKOJMTE OT CHACOHM 3acelaHus H chaebHUTe
AKTOBE Y I'M MOATOTBS 3a IyONHMKyBaHE HA CTpaHMLATa HA ChJA B UHTEPHET B
NpeIBHICHUTE OT 3aKOHA CIIy4an;

14. BnucBa B KHMrara 3a 3aKpuUTH H Ppa3MOpEeIUTENHH 3aceIaHHsA
pa3nopexaaHuaTa Ha ChAa;

15. Tlpuema, OCHTypsiBa W CBXpaHsBa BEIIECTBEHHTE JIOKA3aTelCTBa,
HeoOXOIUMH B ChIEOHO 3acefaHKe 3a M3BBpIIBAHE HA IPOLECYaTHH JIeucTBus,
cliejl KOeTO 'Y Bpblla Ha cIyX0a JIelIOBOJCTBO CPEIILY TIOATINC;

16. B ciydauTte, KOraro cbAeOHOTO 3acefaHHe NPOABIDKH CIIC 17.00,
OCTaBa Ja M3ITBJIHABA 3aAb/DKSHHUSATA CH JI0 IPUKIIIOYBAHE HA 3aCE€IaHUCTO,

17. Cpuebuu cekpeTapu II0 Jefara, ChABPKAIIH knacuduIpasa
urdOpManys, Morar fa OBJaT camo Te3H CIIyXUTEJH, KOUTO MMaT JOCTHII 10
knacuduiupana uadopmanus. [Ipu pabora ¢ Te3u nena, ChICOHUTE CEKPETApH
criasBart IpaBuiiara, 3a pabora, yCTaHOBCHH CHC 33KH u noA3aKoHOBHTE aKTOBE
10 TIPUJIAraHeTO MY.

18. U3mbaHsiBa U APYTH 3ambiokeHns ykazaHu B [IAC U BB3JI0OXKEHU My
OT IpeiceiaTelisi Ha Ch/la ¥ aZIMUHUCTPATHBHHSA CEKpETap.




VI. OTTOBOPHOCTH:

1. OTIMYHM yMeHWS W IO3HAHUS IO OOLM [EJIOBOAHM TEXHUKH, Ha
CBBpeMeHHH O(HC —TIPOLEIypH, CTaHJapTHO oduc — 0bopy/BaHe, OTIHIHHA
MTO3HAHUS 10 CTHIMCTUKA, ITPABOIUC, IPaMaTHUKa U ITyHKTyaLlHsl.

2. Hocu OTroBOpHOCT 3a TOYHOTO H Ka4eCTBEHO H3IBJIHEHUE HaA
YTBBPIGHUTE C HACTOSIIATa JUIBKHOCTHA XapaKTepucTHKa 3ajgaud. Ilpu
M3IBIHEHME HA BB3JIOKEHUTE 3a1auM, He JOMycKa, 3aKbCHEeHHs, 3a0aBsIHE W
IPYTH OTKIIOHEHHS.

3. Hocu 0TroBOpHOCT 32 IOJy4YeHara | MpeHacsHa J0KyMEHTalH.

4. B u3mbIHEHHE Ha BB3IOKCHHTE 3a[a4y [IasH U ChXpaHABa ChiaeOHATa
mokyMeHTamus. [Ipy moBpexiaHe, 3aryOBaHe MWIM H3Ye3BaHE HA JIOKYMEHTH
He3a0aBHO yBEJOMSIBA PHKOBOJICTBOTO Ha CBHJIA;

5. Tla3au karo cioykeOHa TaliHa CBEINCHHATA, KOMTO Ca My CTaHaIH
M3BECTHM B Kpbra Ha cilyxbara ¥ 3acsirarT HHTEPECHTe Ha TPaXkIaHHTE,
IOPHIMYECKUTE JIMIA U AbpXKaBaTa;

6. Tlpu W3MBIHEHHWE HA CIy)XeOHWTE CH 3a[bIDKEHHS] U B OOLICCTBEHHS
JKHBOT CJIeBa MOBeJeHHe, KOETO € ChbBMECTHMO ¢ N00puTe HpaBU U HE ypOHBA
npecTiDkKa Ha chiebHara BIacT;

7. CtpuKTHO cra3Ba pasmopendutTe Ha ETHYHMS KOIEKC Ha chaebHUTe
CITY’KUTeNIH, KaTo BCSAKO HapylleHHe Ha yCTaHOBEHWUTE C HEro npasuila e GNE
pasriekaIaHo, KaT0 OCHOBAHHE 33 ThPCEHE Ha NUCLMIUIMHAPHA OTTOBOPHOCT M
HaJlaraHe Ha JUCUUIUIMHAPHU HaKa3aHUs,

8. MampiHsABa IpH paslopexaaHe Ha Npeacenaresis 3aAbDKCHUATa CH
cie1 paboTHO BpeMe B IETHUYHH H TIOYMBHH AHMU;

9. Jloknmampa Ha IpeicenaTeNs MIM 3aM.Ipenceareis  BCHGKH
aIMUHUCTPaTUBHH  CnaboCTH, TNPOMYCKH W HapylleHWd, Ch3/aBalll
TIpeNOCTaBKY 32 KOPYIILHs, U3MaMU i HEPEAHOCTH;

10. ITa3u aBTOpUTETa HA MAruCTPaTH M CIIY)KUTENIU IIPH PC — MosnTaHa u
He KOMEHTUpA TeXHUTE MPpoGeCHOHATHH H JIMYHHA KadeCTBa,

11. [Tpy u3MbIHEHHE HA CIyXEOHWTE CH 3a[B/UKCHHA [OBOPH B y4THBa
dopMa CrIpsIMO ChIMH, aJBOKATH, TPKIAHH U JIP.;

12. IIpu OTCHCTBHE Ha CHACOCH CIYXHUTEN OT paboOTHOTO My MJCTO,
moemMa ¥ HEroBHUTE CIyXeOHM 3aJb/DKEHHS B PaMKWTe Ha HErosara
KOMIIETEHTHOCT, CJei YCTHO WM MHCMeHo/rpaduk/ — HapexnaHe OT
aJIMMHHUCTPATUBHUS CEKPeTap U NpeicenaTe/ls WK 3aM.IPe/ICeAaTeI,

13. Cnenu 3a cpoOIIEHHs M 3alOBeId, HU3JaBaHW OT MPEACeNaTelid,
pasNpOCTPaHEeHH Ype3 HHPOPMAIMOHHATA CHCTEeMA Ha ChAa.

14. CTPUKTHO [ia W3IBJIHABA yKa3aHHATA OT CHUCTEMHUS aMUHHUCTPATOp
3a paboTa C KOMIIIOTHPHATA U [epr(epHA TEXHUKA;

15. IIa3M [IOJUTUHYECKM HECYTPAJIUTCT NPH H3II'BbJIHCHHES Ha ciIy>KkebHuTe cu
3aIBJKCHHS,

16. OTtrosapsi 3a CbXpaHEHUETO Ha TMOJI3BAaHNTE IIEYATH 1 MIEMIIEIIH,

17. Cniaza paGOTHOTO BpeMe Ha afMUHHCTpalusiTa Ha ChJa OT 08.30u. o
17.00 4. ¢ noJIOBUH 4ac oOegHa II0YHUBKA,




18. M3roTBs MHOMBHAyaJeH paOOTeH IUIaH, CHIVIACHO M3HCKBAHUATA Ha
4y1.158, an.1 1.1 ot [TAC u ro npenasa Ha aAMHHUCTPAaTUBHUS CEKPETap;

19. Jla mo3HaBa M Cria3Ba U3MCKBAHUATA M0 Oe30IaCHHU YCIOBUSA Ha TPYA U
cIla3Ba IpaBuiiata 3a 6e3onacHa pabora.

VILOPITAHU3AIIMOHHU BPb3KH

o JUrpKHOCTTA ,,ChIebeH cekperap™ B Chla € M3IIBIHHTEIICKA. Ha Ta3u
JUTBKHOCT JIMIIETO HOCH OTTOBOPHOCT 32 COOCTBEHHTE CH PE3yJITaTH, KaKTO 1 Ha
Te3H OT JIeMHOCTTa Ha ChOTBETHATA CITyX0a;

oJlrbXHOCTTA ,,ChbaebeH cekperap” € MPSKO MOAYMHEHa Ha
aJIMAHUCTPATHBHUS CEKpeTap, Mpe/ceiaTellsd Ha Chl1a U 3aM.IIPE/ICEAaTeIL,

elIMa HEMOCPEACTBEHHM B3aUMOOTHOIIEHHS CHC ChbIeOHUTE CILy)KHTEIU U
MarucTpary,

ellMa BBTPEINHM M BBHIIHM NPO(QECHOHATHM KOHTAKTH C OpraHu H
OpraHM3aly, B Kpbra Ha U3IbIHABAHUTE (YHKLIUOHAIHY 32/IbJKEHHU

JTKHOCTHATA XapaKTEPUCTUKA CE aKTyalu3upa B clly4yail Ha MpOMsHA
HA W3MCKBAHMATA KBM M3BBpIIBaHATA paboTa, YTBBPACHU OT MPEACENATeNs Ha
Chaa.

JanosHar/a ¢cbM ¢ IIpaBWiIHMKA 32 aaMMHHUCTpalusTa B ChHAMJIMIIATA,
Wsnaznes oT Bucmms cbaedeH ChbBeT, 06H., JIB, 6p. 68 ot 22.08.2017 r., B cuia
or 22.08.2017 r., IlpaBmwiaTa 3a MoJi3BaHE HA KOMITIOTHPHOTO obopynBaHe H
ETH4HKS KOIEKC Ha CITyXKHTeIUTe B ChAeOHaTa a[MAHACTpaLUAL.

3ATIO3HAT/A C JIITBXXHOCTHATA XAPAKTEPUCTHUKA.....coiviiiiiiiiniiiaiianeeee
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